wes | Michigan Court System
Transfer Case

Casa Managemant for Michigan Teial Courts

This documentation describes how to transfer a Small Claims case to a General Civil case.

The Transfer Case screen can be accessed by:

Add Document
— Documents
et s |07 /10,2012 [~
Document Code I LI ] SCADQ Mumber I vl (]
Document Mame IDEM.i\.ND AND ORDER FOR REMOWAL, SMALL CLAIMS ;l [T Amended

Additional Dezcription I

Comment

— - - Participants

Select | Role | Role Number | Mame | Primary Attomey Mame |
¥  DEFEMD&NT 1 GREEM, JODI .
’ Select the participant.
If there are multiple defendants on the
case, select all.
select by Rols I LI Add Mew Participants to Caze |_
— Document 5 pecific Atnhutes

Judicial Dfficer I ;I The disposition will automatically populate when adding the

document name.
-

Attorney # I Attormey Mame I Legal Group ™| |
Atty/Legal Group Role I - I AftyL raup Type I
Disposiion  [REMOVE FROM St >|  Disposion Date  [07/10/2012 ~|  Disposition Amount |

Upon saving, the system will first display the Cancel Hearing screen (if a future hearing is
scheduled) and then display the Transfer Case screen.
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Add Action

action Detals | Action Attomeysl Quick. Schedulingl Linked Documnents | Financial I Mon-Monetary Sanctionsl Manage Bondl

Date [07/21/2012 x| Judicial Officer for Action [BRUCE, GARY x| CouwtReporter | =
Hearingld.ction IHEMUVE FROM SCTO GC ;I Addt] Desc. I Hearing Locationl LI
AND/OR
— Scheduled Heanmngs
Select One | Tupe 4 | AddtIDesc | Date | Time | Hearing Officer |
I SHALL CLAIMS HEARIMG Qa2 08:45 AM WOJTOWICZ, RyvaN

Enter the Hearing/Action of ‘Remove From SC to GC'.
Select the Small Claims Hearing checkbox.

Comments

— - ~Action Resuks

Fresult Code I ;I OR  Description ;I Add

Femove | Fesult Code | Descripion |

Remove Selected ltems

[

r~ Disposition The Disposition of Remove fom Small Claims to
Disposition |F|EMDVE FROM SMALL CLAIMS TO GEMERAL EIM;' Amount I General Civil" will automatically populate when
entering the Hearing/Action above.

— Participants

Select | Bole | FoleMumber | Mame | Disposition | Primary dttamey ...
& DEFEN.. 1 GREEN, ... Select all dispositive participants. |

Upon saving, the system will first display the Cancel Hearing screen (if a future hearing is
scheduled) and then display the Transfer Case screen.

Transfer Case Action Link

12-005020-5C | Forms |

Add Action Add Participant Copy Case Belate/Unrelate Cazes Wigw Case AOAAnformation
Add ADR Caze Add Receivable Delete Caze Beschedule Al Future Hearings  Wisw Dispositions 5 ummary
Add Comment Add Reminder Manage Bond Reschedule Hearing “Wigw Financial 5ummary
Add Cross-Reference Add Resource Request Modify Caze Entitlement Schedule Hearing Wigw Garmizhment Details
Add Document Azzign Milestone Modify Financial Becord Link — Take Pavment “Wigw Motes Summarny

Add Electronic Attachment  Assign/Beassign Professional  Modify Milestone Transter Case Wiew Seizure Details

Add Mote Change Case Mumber/Type  Pay Expence Wiew Case Activity Surmmarny

The ‘Transfer Case’ action link can also be used at the bottom of a Case Details screen to
transfer a case, once a disposition of ‘Remove from Small Claims to General Civil’ has been
entered.
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Transfer Case Screen

ﬁ Transfer Caze
Transfer Type  |SC TO GC TRANSFER

— Current Caze

Select the checkbox to Overnde

" Ovenide Case Mo-ﬂumbenng‘

Case Auto-numbering, if this is the

Date Transfered  [04/04/2012

To retain the current judicial officer, select the checkbox. If left blank. the system will auto assign a

Select the Show Case Details checkbox to open a new window displaying the new GC case.

I

™ Show Case Details ‘_ {

Court's procedure.

Judicial Officer ™ Retain Curert Judicial Officer

Grerge €L

Case ID I13—DDG€4?—SC Judicial Officer [SCHROCK. STERLING

Case Type of GC defaults into the New Case
[ New Case Type field. Year defauks to current year.
Identifier will generate upon Save.
New Case Type IE vl g po
Case Humber I
Year 2013 Identifier

~

Date Transferred will default to current date.

new judicial officer for the GC case.
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MiCS version 1.0.50.27869 - [Case Details - SC - SMALL CLAIMS]

o) File Case Person Search Bond Financials Reports  Forms  Other  Window  Help

¥Refresh

= 1200502550

5 Related Cares(l]

1200026 GC SC T0 GC TRANSFER
Heaings(1)
Frofessionals1)
= Paticpants2)

PETERSON, JOHN [PLAINTIFF 1)

- DOE. HARY [DEFENDANT 1)

= Documerts(2)

- DEMAND &ND ORDER FOR REMOVAL, SMALL CLAIMS [7/3/2012)

- AFFIDVIT AND CLAIM, SMALL DLAIMS (5/5/2012)
Actions(1)
5 Miestones(2)
SCAD-MAX CASE AGE-DISTRICT SCINACTIVE 10/8/2012
SUMMONS EXPIRATION/SERVICE INACTIVE 9472012

12-005025-5C D/BCV/S
Judicial Dfficer: SCHROCK. §

Status: CLOSED

PETERSON ¥V DOE

Case Filed: 6/6/2012  Adjudicated: 7/3/2012 REMOVE FROM SMALL CLAIMS TO GENERAL CIVIL  Related Cases

duisdeton [or5 TR | Cowt  [oeemencwe | Leesin [STooceed | Chagedil
CaelD B Dals Fied /0572012 ] DetsCiosed  [T72372012 =

dudiial Officer  [SCHROCK, STERLIG

e

| Case Type Specific Atirh
[ =] Lstacin
[0 veme
NonPictats [ =] T CaseloadOmt I” PiionCase
e e [
ate:

Last Action Date

Claim Amount

Save Cancel

1200602550 | Foms |

AddAcion ‘A Paitcart CopuCae Fiele/ el Caes Vien Case ROANomaten

AddADR Case Add Receivable Delete Case Besched Sunmar

Add Conent Add Reninder Manage Bond Beschedule Hearing

AddCiossPeference  Add Resource Recuest Mo Case Enit Schede Heaiing Detsi:

dd Docunert Assian Miestone Modi ik, Toke Poument Ve Noles Sunmary
Hachmen!  Assion/Reassion Prfessionsl - Modi Miesione TiansferCase Vien Seizue Delals

Addhote Charge CassMurber/Tyne  PayErperse Vien Case Actvit Surinary

‘ Database: MICS-IntTestBerrien ‘Usar: Lorna Skipworth ‘

e After saving the Transfer Case screen, the case header on the Small Claims case will
contain an indicator of ‘Related Cases’ and an adjudication of ‘Remove from Small
Claims to General Civil’.

e The case status on the Small Claims case is Closed.

e The tree will show a Related Cases node and will expand to display the General Civil

case number.

New General Civil Case:
e General Civil case will also have a ‘Related Case’ indicator in the Case Header, as well
as a ‘Related Case’ node in the tree.
e The tree will show the originating document on the new General Civil case as
‘Demand and Order for Removal, Small Claims’ associated to the defendant(s).
e Milestones will be created on the new General Civil case.
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MiCS version 1.0.50.27869 - [Case Details - GC - GENERAL CIVIL ]
o- File Case Person Search Bond  Financials  Reports  Forms  Other  Wwindow  Help
¥ Refresh

= 12-005083-6C
- Related Casss(l] 12-005049-GC PREMIER HOME FURNISHINGS ¥ PAYTON  D/BCV/S
L.12-CO7752-5C SC TO GC TRAMSFER Judicial Dfficer: DEWANE, J
Participants(2] Status: OPEN Case Filed: 7/24/2012 Related Cases
Drocumments(1)
- Milestones(3)
L. SCAD- MAX CASE AGE-DISTRICT GEMERA
- ANSWER14 DUE 8/7/2012 Jurisdiction {05 TRICT Court BERRIEN CIVIL Location  [57J05EFH
+..MO PROGRESS DUE 1042342012

CaselD [12- 00504360 Dt Filed 07/24/2012 =l DateClosed [

Judicial Officer IDEW’ANE,JDHN

Atk

— Caze Type Specific

Last Action D ate | LI Last Action

Clairn Amaink |$1 oo I Jury Diemand Filed

MNon-Public Status I j I Caseload Omit ™ Prison Case

< |

a I _’I Save | Cancel |

12-005049-GC | Foims |
Add Action Add Documet Add Receivable Assign/Heassign Professional  Manage Bond Pay Evpense Schedule Hearing

Add ADR Caze Add Electronic Attachment  Add Feminder Change Caze Number/Type  Modify Cazs Entitlement Belate/lInrelate Cases T ake Payment

Add Comment Add Mote Add Resource Request  Copy Case Modify Financial Record Link  Beschedule A1 Future Hearings — View Case Activity Summany

Add CrossReference  Add Particinsnt Aszsian Milestone Lelete Case Modity Milestone Eeschedule Hearing Wiew Case ROAAnformation

| Database: MICS_Prod_1 ‘ User; Sheryl Strouse ‘

After a Small Claims case has been transferred, if a user attempts to perform any activity on
the Small Claims case, a validation message will display indicating that the case has been
transferred and ask if they want to continue. The user can press ‘Yes’ and proceed with
activity on the Small Claims case if necessary.
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